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NOTICE OF ANNUAL GENERAL MEETING AND RELATED MATTERS

Notice is hereby given that the Thirty Seventh Annual General Meeting (AGM) of the Company will be held on
Monday, the 25" September 2023 at 2.00 PM (IST) through Video Conferencing (VC)/ Other Audio Visual
Means (OAVM) to transact the Ordinary and Special Businesses as set out in the Notice of the said meeting.

As informed vide notice published on 19" August 2023 the Annual Report for the year 2022-23 together with
the Notice of the AGM was sent on 02™ September 2023 only by electronic means to those shareholders who
have registered their e-mail ids with the Company or as the case may be, the Depository Participants and
exercised the option to receive the Annual Reports by e-mail. These are also available on the Websites of the
Company and the Stock Exchanges viz., www.manalipetro.com, www.bseindia.com, www.nseindia.com.

FACILITY TO PARTICIPATE IN THE AGM THROUGH VC / OAVM AND SPEAK THEREAT

Shareholders will be provided with a facility to attend the AGM through VC / OAVM through the Central
Depository Services (India) Limited (CDSL) e-Voting system. Detailed guidance for joining the meeting is
available in the Notice of the Meeting. The window for joining the meeting would be available from 1.45 PM to
2.15PMonthe AGM day.

In terms of the relevant Circulars of the Ministry of Corporate Affairs there is no provision for appointment of
proxies for the meeting.

Members desirous of speaking at the meeting may register through the web portal of the Registrar & Transfer
Agent M/s Cameo Corporate Services Limited via https://investors.cameoindia.com.
The above facility for participant registration will be open from 9.00 AM (IST) on Sunday, the
17" September 2023 to 5.00 PM (IST) on Thursday, the 21* September 2023. It may please be noted that
there will be no option for spot registration or through any other mode and only those shareholders who have
registered through the above process will be able to speak at the meeting.

Members who do not wish to speak at the AGM but need clarifications on the items to be transacted at the
meeting may send their queries by e-mail to companysecretary@manalipetro.com on or before Wednesday,
the 20" September 2023, mentioning their names, demat account number / folio number and mobile number.
These queries will be responded to by the Company suitably.

BOOKCLOSURE

Pursuant to Section 91 of the Companies Act 2013, Notice is hereby given that the Register of Members and
Share Transfer Books of the Company will remain closed from 16.09.2023 to 25.09.2023 (both the days
inclusive).

DECLARATION & PAYMENT OF DIVIDEND FOR THE YEAR 2022-23

The dividend as recommended by the Board of Directors, if approved at the AGM, will be paid on
19" October 2023 in respect of shares held in physical form to those Members whose names appear in the
Register of Members on Monday, 25" September 2023 and in respect of shares held in electronic form to
those Members whose names appear in the list of Beneficial Owners furnished by the Depositories as at the
close of business hours on Friday, 15" September 2023.

For receiving the dividend electronically, Members holding shares in demat may register the bank account
details with their Depository Participants. Persons holding shares in physical form may send the details to the
RTAon or before 26" September 2023. Information received thereafter may not be considered by the RTA.

Where bank account details are not registered, dividend will be paid through warrants. Members may
register their bank mandates well in advance.

It may also be noted that the payment of dividend for the FY 2022-23 will be subject to TDS. Resident
Individuals can furnish Form 15G/15H if tax is not to be deducted. For detailed information please refer to the
Notice of the meeting.

FACILITY FORREMOTE E-VOTING

Pursuant to Section 108 of the Companies Act, 2013, the relevant Rules and Regulation 44 of SEBI (Listing
Obligations & Disclosure Requirements)Regulations, 2015, the Company has entered in to an agreement
with Central Depository Services (India) Limited (CDSL) to facilitate the Members to exercise their right to
vote on the resolutions through remote e-Voting. The detailed process for the remote e-Voting is also
available in the Notice of the meeting. Members holding shares in either physical or dematerialized form as
on 18" September 2023 being the Cut-Off Date and whose names are entered as Members in the Register
of Members or in the Register of Beneficial Owners by the Depositories on that date alone shall be entitled to
exercise the voting rights electronically.

Persons who have acquired shares and become Members of the Company after the dispatch of the notice
and hold shares as on the Cut-off date may contact the RTA to obtain the login details if they desire to
participate through VC/OAVM and to avail remote e-voting facility.

The remote e-Voting period will commence on Friday, 22™ September 2023 at 9.00 AM (IST) and will end
on Sunday, the 24" September 2023 at 5.00 PM (IST) during which period Members can cast their votes
electronically. The remote e-Voting module shall be disabled by CDSL and will not be available thereafter.
Members who did not avail remote e-Voting facility will be provided an opportunity to vote electronically at the
meeting. Members who have exercised remote e-Voting are entitled to attend the meeting but shall not be
permitted to vote at the meeting. The results of the e-Voting will be declared to the Stock Exchanges as
stipulated under the relevant Rules and will also be posted on the company’s Website and the website of
CDSL.

CONTACT DETAILS FORFURTHER INFORMATION

In case you have any queries or issues regarding e-voting, you may refer the Frequently Asked Questions
(“FAQs”) and e-voting manual available at www.evotingindia.com, under help section or write an email to
helpdesk.evoting@cdslindia.com or call 1800 22 55 33.

If you have any queries or issues regarding attending AGM & CDSL e-Voting System,
you can write an email to helpdesk.evoting@cdslindia.com or contactat 1800 22 55 33.

All grievances connected with the facility for voting by electronic means may be addressed to
Mr. Rakesh Dalvi, Sr. Manager, Central Depository Services (India) Limited, A Wing, 25th Floor, Marathon
Futurex, Mafatlal Mill Compounds, N M Joshi Marg, Lower Parel (East), Mumbai - 400 013 or send an email
to helpdesk.evoting@cdslindia.com or callon 1800 22 55 33.
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